Your Name

Street Address

City, State  Zip Code

Phone Number

E-mail Address

Today’s Date

Name of Contact 

Company Name

Street Address

City, State Zip Code

Dear  *****:
Thank you for taking the time to interview me for the position of  ****. I enjoyed meeting with you and discussing possible employment with your company. 

I am confident that my training in **** has provided me with skills that will be a benefit to your company. I look forward to gaining the practical experience necessary for success in this industry.

I appreciate being considered for the position of *****. If you have any further questions, I can be reached at (***) ***-****. I hope to meet with you again soon.

Thank you for your time and attention.

Sincerely,

Your Name

